
Obion County Schools is accepting applications for a Principal position at Ridgemont 
Elementary School for the 2024-2025 school year. Applications will be accepted through March 
28, 2024.  
 
Those interested in the position should submit the items listed to Tim Watkins, Director of 
Schools using the email address listed below.  

• Letter of interest. 

• Resume including professional references. 

• Application (Not required for current Obion County Schools employees) 

• Valid Tennessee license with appropriate endorsements. 

• Transcripts  
 
Applications are available on the website at www.obioncountyschools.com under 
"Employment Opportunities."  
 
Tim Watkins 
Director of Schools 
Obion County Schools 
1700 N. Fifth St  
Union City, TN 38261 
Phone #: 731-885-9743 
Email: twatkins@ocboe.com  
 
The Obion County Board of Education does not discriminate against any person because of race, color, 
creed, religion, sex, age, handicap, or national origin in recruitment, training, hiring, discharge, 
promotion, or any condition or privilege of employment. 
 
 
Job Description 
 
Reports to:  Director of Schools 
Contract Length:  July 1 – June 30.  240 Days. 
Salary:  Based on degree level, experience, and supervisory duties. 
Duties:  

• Maintain a safe and orderly educational environment. 

• Oversee day to day operations of the assigned school. 

• Supervise all employees assigned to the school. 

• Supervise or cause to be supervised all students of the assigned school. 

• Evaluate employees as required by state law, State Board of Education policy or Obion 
County Board of Education policy. 

• Recommend to the Director of Schools the hiring, renewal, non-renewal, dismissal, or 
reassignment of staff for the assigned school. 

• Oversee financial activities of the school and ensure compliance with state law, State 
Board of Education policy, Obion County Board of Education policy, and 
Comptroller/Auditor requirements. 

• Supervise or caused to be supervised extra-curricular activities. 

• Ensure extra-curricular activities are conducted in compliance with all applicable rules, 
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laws, or policies. 

• Develop an effective daily schedule for the school. 

• Develop an effective master schedule for staff. 

• Follow and enforce state law, State Board of Education policy, Obion County Board of 
Education policy, Obion County Schools Student Handbook, and Obion County School’s 
Handbook for Interscholastic Sports. 

• Ensure proper maintenance and upkeep of the school facilities. 

• Develop and enforce an effective student code of conduct. 

• Discipline of staff as necessary. 

• Attend Administrators’ meetings as scheduled. 

• Attend and participate in personal professional development to acquire or improve 
skills and as required for licensure purposes. 

• Conduct professional development for staff of the assigned school or as requested by 
the Director of Schools. 

• Conduct regular periodic faculty meetings. 

• Facilitate or cause to be facilitated Professional Learning Communities that are focused 
on student achievement and growth. 

• Collect, interpret, and use student and school data in decision making. 

• Any other duties as assigned by the Director of Schools as needed for the efficient and 
effective operation of the district and the schools within the district. 

  
 


